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Ref. Mo : 3108201801

To

The Municipal Commissioner

Patna Municipal Corporation

Maurya Lok Complex, Budhha Marg,

Patna, Bihar-800001. Dated: 31 August, 2018

Ref: Work order 1803371 dated- 27.08.2018 of NISC| De

Dear Sir,

With reference to the Work order no M1803371 dated- 27.08.2018 of NISCI, New Delhi, following are the details
of the Services- Offjce Assistance-Level 1 for Region-1 provided to Patna Municipal Corporation,

5l Service ID No Date of Deployment Work Place
'&-;:_Hﬁ TR 18-Jun18 | Registrar {Death/Birth)-HQ Office -]
|2 [ Amit Kumar 18-Jun-18 Registrar (Death/Birth)-Fatna City Circle
A }, Vikas Kumar 22-Jun-18 Registrar {Beamfairthj-ﬂankippr Circle
4" Ranjeet Kumar 18-Jun-18 Combat Cell Shift-l:- 10:00 PM-06:00 AM
5 | Md. Shahbaz Alam 20-Jun-18 Combat Cell Shift-11:- 02:00 PM-10:00 AL 1
6 | Md Sartajuddin 20-Jun-18 | Combat Cell Shift-II:- 62:00 PM-10-00 P,

Therefore, you are requested to please send the MPR soan,

{15 Computer Ltd Mumbai

35-A, Rear Bubcay), Mear Sre Mandii, Maharani Bagh, Kk, New Daili 110014, {INERAY Tl - +07 (11) 4087 I}JGU_I'-u +# 1:11#2’5&1“22.‘.'_}_

CMS COMPUTERS LIMITED
REGISTERED AND CORPORATE OFFIGE
T, Ltk Road, Kayees industios Compound, Bhandup (W), Murnhal, Matiarashing. P 400 078
Priang: {+91)22-41250000 | Fax: (+91)22-41258001 | www o ton
G U3000TMH1580PLCO22235

- - 6 _g&; b~ ;HI_II_ID__E‘;H_E_
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Ref. No : 3108201802 SIMPLIFYING LIFE

To

The Municipal Commizsioner

Patra Municipal Corporation

Maurya Lok Complex, Budhha Marg,

Patna, Bihar-800001, Dated: 31 August, 2018

: Work order no M1803372 dated- 27.08.2018 ISCI, Mew
Dear Sir,

With reference to the Work order no M1B03372 dated- 27.08.2018 of MISCI, Mew Delhi, following are the details
of the Services- Office Assistance-Level 1 for Region-1 provided to Patna Municipal Corporation,

l 4] Service ID No Date of Deployment Work Place .
1 | Rinku Kumari 10-Jul-18 Combat Cell Shift-I:- 05:00 AM-02:00 PM
2 | Dhiraj Kumar 10-Jul-18 Combat Cell Shift-11:- 02:00 PA-T0:00 P
3 | Dipesh Kumar 10-Jul-18 Combat Cell Shift-1:- 06:00 AM-02:00 PM
4 | Sonu Kumar -| 20-Jul-i8 Combat Cell Shift-1ll:- 10:00 PM-06:00 AM
5 | Sonu Kumar- | 29-Jul-18 Combat Cell Shift-111:- 10:00 PM-06:00 AM

%:-_-J““ | Jitendra Kumar | 01-Aug-18 r Registrar (Death/Birth) - Kankerbagh Circle

Therefore, you are requested to please send the MPR soon.

Lalit Patil

| Con
I'ﬁ"cks&

Program Manager

CNS Computer Ltd Mumbal
{51 Bkt s 1'1
Lﬁ':.__‘_ \__T_'\lﬁ-ﬁl. H-E_Ifﬂ.l.l‘.ﬁ'lg. P Shiv Mandir, Maharan| Bagh, Kilaks|, HEA‘E:\H 11014, 1:I|'ﬂl.'|:| Tl: i-ﬂl {11} lﬂﬂ?mfm L8 ['Il] 2624 m_

. CMS COMPUTERS LIMITED
REGESTERED AND CORPORATE OFFICE
0, Lithe Road, Kayced Industries Corpound, Bhandup (W), Mumaa), Miharashira, Bl 400 078
Phoni: [+01322-41250000 | Fax: (+51)22-41259001 | wwenoms.co.ln
CaN: L30007TME1980PLC022235
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Work Order No: M1B03371

Date: 159" SEP 2018
To,
Kritl

Subject: Appointrent Letter

Dear Kriti

This refers to your application to us for the position Oifice Assistant - Lavel 1 we are happy to inform
yau of your selection for this position and are issuing this Appointment Drder under our standard Terms
for such assignments, Howéver, departmenl may give you other designation as per the project
requirement,

1. Appointment Basis!
Thiz nrder it jesued with the consideration that afl the information regarding your gualification
and work esperience as per your resume and the capability statement holds true and if any
declaration given or furnished by you to the Company proves to he false or 1f you are found to
have wilfully suppressed any material information, In such case, you will be lable 1o removal
{ram service without any notice an #iso required to refund all moneys paid ta you for your
empioymant throughout the period of your service with the company.

2. Profile:

You will be sssigned the role and designation of Office Assistant - Level 1 and 2hall be posted
for Patna Municipal Corporation, Project.

31, ‘Ramuneration and other benafits
Plegse |efar Annexure — || for details on remuneration and other benafits,

4 Submission of Monthly Performance Report [ Processing of salary;
Your salary shall be processed against the receipt of your Manthly Performance Report (MPR)Y
duly signed and stamped by the autharised signatory {Reporting Manager). Yau dre reguired to
send the sama.
Plasse eosure this shall be deposited on the first working day of every montn through matl and
hard copy couriered to us &t the same time, This Is invariably required for processing of your
salary an time

148 COMPUTERS LIMITED
REGISTERED AND CORFORATE OFFEE
1, Ltk P, Kaycen Indasines Gompoend, Bitandup (%), Momial, Maharashira. i 400 078
Phong: (+31]22-4 1250000 | Fac (+0122-41255001 | wwikcna.con
L0 LI0IETMENSE0R COZ2EI5

b @ €9 cMmiDEV /5
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5 Employment Period:

Your employment period will be from 02:07.2018 1o 01.01.2019 this periad tan be reduced ar
extendad depending upen your perfarmance and feedback from the reparting manager.

6. Rules-General;

During the term of employment, you will empley yourself efficiently, fithfully and to the best of
your ‘ability and shall devete your wholg time and attention to promote the interest of the
company and generally carry out duties and work s asslgned to you. You shall obey and comply
with ail the lawtul arders and directions given to you by your Reporting Manager and concerned
superions in the company,

You will e personally responsible for any damage to equipment, property and third party
liabilities caused by acts at NICSI/NIC end user premises, All cqmmrﬂt will be used only for
carrying cut legitimate business of client organisation and will not be put Into any other use, The
extont of damage will be binding an you.

7. Transfer and Deputation:

You may be transferred o any oiher location insuch capacity as the Company may from time to
timi: ‘determing or any department, establishment, factary or branch of the company or s
affiliate. associate or subsidiary. In such cases; you will be governed by the terms and conditions
of services applicabie to the new assipnment.

The company may atso send you on deputation 1o chient work sites as per the requirements, You
will be required Lo adhere to the company’s onsite policies and guidelines and other onsite rules
&5 PEr Company's policy,

Yours faithifubly
For CWS Comnpriters-Lid,
p’?m

ot

Amil Farah Sipnature of Candidate
Manager-Payroll & Compliznce
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Annexura —|
EMPLOYEE AGREEMENT

THIS EMPLOYEE AGREEMENT [heretofore, this “Agreamemnt”) is entered into on 02.07.2018, by and
betwoen CMS Computers Ltd and the Kriti

This is In reference to your willingness ta take up projects and tazks 35 Office Assistant - Level 1 a1 CMS
Computers. The emplayee agrees to impart services to the compary with complete sincerity and
devotion.

IF you desire to leave the Drganization before the fixed duration of job then you have to give thirty daye
of prlor intiration/natice to the Management. In case of devlation, you are liable to pay the penalty as
compensation against the loss bome by the company. On acceptance of the separation notice you will
immediately hand over all comespondencs, specification, formulse, books, documents, cost data,
market data, litersture, drawing and effacts before you are relieved and shall not make of retain any
copies-of thezg items,

By accepling 1his orfer you shall have to abide by the rules and regulations of the firm as in force from
tirree bo time Your shall have to agree to acogpt the remuneration and the different assignments offered
o you from time to time at the discretion of the firm

THE PARTIES AGREE;

1. NOWN-DISCLOSURE: Employes will keep all secrets and Information of the Company in strict
confidence;

a, The Company’s secrets includes any Infarmation related to process or idea, all proprietary
software and system design, their marketing plants, the prices they obtain and that Biueg
the Company 3 competitive advantage, This also includes all information relating to the
research and development activities, ideas or projects carried on by the Company,

b. The Company's secrets Includes any information related to process or idea; all proprivtary
saftware and system design, their markeling plants, the prices they obtain and that gives
the Company a competitive advantage, This also Includes all infarmation relating to the
resezroh and development activities, ideas or projects earried on by the Company,

2. WORK FOR HIRE: All ideas Inveritians and other developments or improvements  conceived
by the Employee, alone ar with others | during the term of his employment hersunder,
whether o not during working hours, that are within the scope of the Company's business
aperations o that relate to any of the Company’s work or projects, are the exclusive Property
of the Campany, it is bring agreed by the parties hareto that all such codes; ldeas, inventions,
developments ar impr.ﬁuenw.nr_*. constitute * werks made for hire” under the Indian copyright
laws.

[l

L1¥F
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EMPLOYEE'S COMMITMENT BIND ONLY ON W T:

Ermiployee shall not have the right to make any contracts or other commitments for or o
behall of smployer without the written consent of employer.

NONSOUCITATION OF EMPLOYEES: Employes shall not solicit the employment of the

competitors of the company or any employee of the Company, during the term of this
Agreement and for a perlod of six months follewinig the date of termination of this Agresment
by either party for whatever reasan without obtaining the proper clearance and the priar
written consent of the Company.

BEGULAR TERMS: You are not slicwed to dizclase your szlary and other benefits to other
employees of the company directly or indirzctly. Without prejudice to the duties stated abrove;
vou will cary out such other Instructions and ardere as may be given to you by the
undersigned/firm fram time to time,

COMPUTATION OF WORKING DAYS: A5 you are member of the Field Staff, vour salary and

numbser of days worked shall be computed/caleutated on the basis of the Monthly Attendance
Report submitted by you, duly evaluated & approved by your Reporting Authority, Your
Payrall will not be processed unless, the reporting is in place.

Befure go for any leave, this has to be granted by the concerned autherity on written
application by you with days prior intimation

SUSPENSION/CANCELLATION OF THE CONTRACT: In case the company finds you casual in

your attitude, not obeying the rules and the regulstions in force, negligence in responsibilities
and continual low performance, The compEny has the right to suspend or cancel the contract
in written and you will lose the right to claim any obligations on the company, Your sgnvices
will also be fiable to be terminated at any timie withoul any notice during the peried of
probation. Without assigning any roason, In all cases of mara than 2 days of unauthorized
absence from your responsibiiity, you will be liable far terminaticn from yvour service. On
termination, you sgreg 1o immediately without request, questions and claims daliver the
company 3l information and physical asser given 1o you by the com pany.

This letter of appointment is baing BvEn Lo you in “'uplicate. Please return ane copy of the Appolntrient
Order duly signed by vou as a tokea of your having read understacd and accepted the appointment
l=tter in its totality,

Yours faithfully
For CMS Compputers Ltd

g

it Parab
Manager Payroll &Compliance
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Waork Order Ne.: M1803371

Date: 19* SEP 2018
Ta,
Vikas Kumar

Subject: Appointment Letter
Dear Vikas

This refers to your application to us for the position Office Assistant - Lewel 1 we are happy to inform
you of your selection for this position and are issuing this Appeintment Order under our standard Terms
for such assignments. However, department may give you other designation as per the project
requireiment.

1. Appointment Basis:
This erder is issued with the consideration that all the information regarding your qualification
angd work experience as per your resume and the capability statement holds true and if any
declaration given or furnished by you to the Company proves to be false or il you are found to
have wiliully suppressed any materal information, In such case, you will be lable 10 removal
from senvice without any notice an also required to refund all moneys paid to you for your
employment throughout the period of your service with the company.

2. Profile:

You will be assigned the role and designation of Office Assistant - Level 1-and shall be posted
for Palna Municipal Corporation, Project.

1. Remuneration and other benefits:
Flease refer Annexure = || for details an remunaration and other bepefits,

4, Submission of Monthly Pedformance Report [/ Processing of salary:
Your salary shall be processed against the recedpt of yaur Monthly Performance Report {MPR)
duily signed and stamped by the authorised signatary [Reporting Manager). You are requited to
send the same

Please ensure this shall be deposited on the first working day of every manth through mail and
hard copy courigred to us at the same tima, This Is Invariably required for processing of your
salary ontime,

C45 COMPUTERS LIMITED
REGISTERED AND CORPORATE OFFIGE
70, Luks Roal, Kayees Indusares Compomnd, ftandup (W), Mumbs, Maharashtra, P 400 (78
P | +071)22-41 255000 | Fmc (+#B1)E2-01250001 | woww.cive.con
GIN: LC00TMHT SBIPLCO22Z2AS
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Employment Perad:

Your employment perod will be from 02.07.2018 to 01.01.2019 this period can be reduced or
extended depending upan your perfermance and feedback from the reperting manager.

Puring the term of employment, you wil employ yourself efficiently, fajithfully and 1o the best of
your ability and shall devote your whole time and attention to promote the interast of the
company and generally carry out duties and work a5 dssigned to you. You shall abeay aint comphy
with all the lawful orders and directions givin to you by your Reporting Manager and concerned
stiperiars in the company.

You will be personally responsible for aoy damege to equipment, property and third party
liabilities mdﬂmﬂﬁﬂﬁtmﬂumm‘mﬁz;ﬂmﬁmmwjﬂhﬂmﬂuwm
carrying out legitimate business of dient organisation and will not be put into any other use, The
extent of damage will be Binding an vou.

Transfer and Deputation:

Yol may be leansfesred to any other location in such capacity as the Company may from time to
time determine or any department, establishment, factory or branch of the comparny or its
affifiate, associate or subsidiany. In-soch cases, you will be governed by the terms and conditions
of services applicable 4o the new assignment.

The company may also send you on deputation to clisnt work sites as per the requirements. You
will be required to adhere to the company's onsite poficies and Ruithelings and other onsite rules
as per company’s policy.

Youres faikhfulhy
Fist ©MS Computers Lid.

ﬁw-:

At Parak Signature of Candidate
Manager-Payroll & Compliance

\\
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Annexure -1

EMPLOYEE AGREEMENT

THIS EMPLOYEE AGREEMENT {heretofore, this “Azreement®} is entered intn on 02.07.2018, by and
between EMS Computers Ltd and the Vikas Kumar

This i in reference to your willingness to take up projects and tasks as Office Assistant - Level 13t CMS
Computers. The employee agrees o inpart seivices to the company with complete sincerity and
devotion.

If you desire to leave the Organization before the fixed duration of job then yau have to give thirty days
of prior intimation/naotice to the Mahagement. In case of deviation, you are liable 1o pay the penalty as
compensation against the loss borne by the company. On acceptance of the separation notice you will
immediately hand over all correspondence, specification, formulae, hooks, documents, cost data,
rmarket data, literature, drawing and effects befare you are relieved and shall not make of fetain any
copies of these items,

Wy accepting this ordar you shall have to abide by the rules and regulations of the firtn a5 in faree from
time to fme You shall have to agres to accept the remunaration and the different asuignments offered
10 you froem tinke to time at the discretion of the fiam,

THE PARTIES AGREE

1. NON-DISCLOSURE: Employes will keep all seorets and information of the Cormpany in strict
confidence;

&. The Company’s secrets includes any information related to process or idea, alt proprietany
software and system design, their marketing plants, the prices they obtain and that gives
the Company & competithve advantage, This also includes @il informatian relating to the
resparch and development activities, ideas or projects carried on by the Company,
b. The Company's secrets includes any information related to process or idea, all proprietary
software and systeim design, their marketing plants, the prices they ebtain and that gives
the Company & competitive advantage, This alko includes all jnformation relating to the
i research and development activities, ideas or profects carried on by the Campany,

2. WORK FOR HIRE: All ideas inwentions and other develeprgnts or improvements  conceed
by the Emplovee, alone or with athers | dudng the torm of his employment hersunder,
whether or not during working bouws, that are within the scope of tha Company's business
aparations or that relate 10 any of the Company's work or projects, are the exclusive properly
of the Company, itis being agreed by the parties hereto that alf such codes, ideas, imventicrs,
developments.or imgroverients constitute ™ works made for hire” under the indian capyright
T




3. EMPLOYEE B El IYE ] VRITTEN CONS!
Employee shall not have the right to make any contracts of ather commitments for or
behalf of employer without the written consent of employer,

4. NONSOUCITATION OF EMPLOYEES: Employee shall not solict the employment of the

tompetitors of the company of any employee of the Company, during the term of this
Agreement and for a period of six months foliowing the date of termination of this Agreement
by either party for whatever reason without ebtaining the proper dearance and (he prrice
written conssnt of tha Company,

10 H
on

5. BEGULAR TERMS: You are not allowed to disclose your salary and other benefits to ather
employees of the company directly of Indirectly, Without prejudice to the duties stated above,
you will camry out such other instructions and orders as may be given to you by the
undersigned/firm from time to time.

8. COMPUTATION OF WORKING DAYS: AS you are member of the Field Staff, yaur salary angd

number of days worked shall be computed/cateulated on the basis of the Monthly Attendance
Repart subimitted by you, duly svaleated & approver by your Reporting Autharity, Your
Payroll will not be processed unless, the reparting b in place,

Belore go for any leave, this has to be granted by the concemed authority on written
application by you with days prior intimation,

7. SUSPENSION/CANCELLATION OF THE CONTRACT: In case the company finds you casual in

your attitude, not obeying the rules and the regulations in farce, negligence in respansibifities
and continual low performance, The company has the right to suspend or cancel the contrac
in written and you will lose the right to claim any cbligations an the company, Your services
will alsa be liable to be terminated at any tme without any nofice during the period of
prabigtian. Without assigning any reston. in all cases of more than 2 days af unauthorked
absenie from your responsibility, vou will be lishis for termination from your service, On
termination, you agree to immedistely without request, guestions and claims deliver the
eompany all iInfermation and physical asset £iven Lo you by the campany,

This letter of appointment is being given to you in duplicate, Pléase return nne capy of the Appaintment
Order duly signed by you as a token of your having read understood and accepted the appointrment
letter in its Lotality.

Yours faithfully
Fonr CMS Computers Lid

Amit Parab
Manager Payrall BCompliance
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Work Order No.: M1803372

Date: 26™ SEP 2018

To,
Jitendra Kumar

Subject: Appointment Letter
Dear Jitendra

This refers to your application to us for the position Office Assistant - Level 1 we are happy ta inform
you of your selection for this position and are issuing this Appaintment Order under our standard Terms

for such assignments. However, department may give you other designation as per the praject
requirement.

1. Appointiment Basis:
Thiz order is issued with the consideration that all the information regarding your qualification
anil work experience as per your resume and the capability statement holds true and If any
deciaration given or furnished by you to the Company proves to be false or if you are found to
have wilfully suppressed any materlal information, In tuch case, you will be lablke to remival
from service without any notice an also regulred to efund &l moneys patd to you for your
employment throughout the period of your service with the company,

2. Profila:

You will be assigned the role and designation of Office Assistant - Level 1 and shall be posted
for Patna Municipal Corporation, Praject.

3. Remuneration and other benefits:
Please rafer Annexure - 1| for details on remuneration and other benefits.

4. Submission of Monthly Performance Report / Processing of salary:
Your salary shall be processed against the receipt of your Manthly Performance Repoet (MPR)
dhily sigried and stamped by the authorised signatory (Reporting Manager). You are reguired to
senid the same.
Please ensure this shall be deposited on the first working day of every month through mail and
hard ropy couriered to us at the same time. This is imdarlably required for processing of your

§ oo time.
LS COMPUTERS LIMITED
AEGISTERED A8D CORPORATE UFRCE
70, Laks Road, Knyces industnas Compound, Bhasdup (4), Msamibaail, Mahasasttra. Finc 490 078
Prome (+ G122 21250000 | Fax {+81522-41258001 | www cirs. cocin
IR LACKGTHH) SHOPLO022235
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5. Employment Pedad:

Your employment period will be fram 02.07.2018 to 01.01.2019 this period can be reduced or
extended depending upon your performance and feedback from the reportlng manager.

6. Rules-General:

During the term of employment, you will employ yourssif efficiently, faithfully and 1o the best of
vour abllity and shall devote your whole time and attention to promote the interest of the
compary and gencrally carry out dities and work as assigned to you, You shall abey and comply
with all the lawful arders and directions ghven to you by your Reparting Manager and concernsd
superiors in the company,

You will be personally responsible for any damage to equlpment, property and third party
Mﬁhhumdhyamatﬁlt&lﬁﬂlﬂenduwmmhﬁmmm will be used only for
carrying out legitimate business of client organisation and will not be put into any other use. The
extent of damage will be binding on you,

¥, Transfer and Deputation:

You may be transferred to any other location in such capatity as the Company may from time to
time determing or any department, estabiishment, factory or branch of the Company or its
alfiligte, associate or subsidiary. In such eases, vou will be governed by the terms and conditions
of services applicabile to the new assignmant.

The company may slso send you on deputation to client work sites 3¢ per the requirements, You
will b required 1o adhera to the company’s ansite policies and guidelines and other onsite rules
A% per company’s palicy.

Youers faithfully

Far CMS Zputnrs Ltd

Aemit Parab Signature of Candidate
Manager-Payrell & Compliance




Annexure =|
EMPLOYEE AGREEMENT

THIS EMPLOYEE AGREEMENT (heretofore, this “Agreement”] is entered into on 01.08.2018, by and
between CMS Computers Ltd and the Sitendra Kumar

This Is In reference to your willingness to take up projects and tasks as Office Assistant - Level 1 at CMS
Computers. The employes agrees to impart services to the company with complete sincerity and
devation.

If you desire 1o lesve Hm‘ﬂqminﬁunhﬂfm‘:ﬂi:ﬁuﬂdm‘iﬁmﬂ”ﬂhﬁmm have to give thirty days
of prior intimation/notice to the Management. In cass of deviation, you are liable to pay the penalty as
compansation agalnst the loss borne by the company. On acceptance of the separation notice you will
immediately hand over all correspondence, specification, formulse, books, documents, cost data,
markal data, iterature, drawing and effects before you are relizved and shall not make or retain any
Copies of these items.

By accepting this arder you shall have to abide by the rules and regulations of the firm as in force fram
time ta time. You shall have to agree to accept the remunaration and the differsnt assignments offered
ta yeu fram time to time at the discretion of the firm.

THE PARTIES AGREE:
1. NON-DISCLOSURE: Employere will ksep Il secrets and informatian of the Campany in strict
confidence;

a. The Company’s secrets includes any infermation related to process or idea, all proprietary
software and system design, their marketing plants, the prices they obtain and that gives
the Company a competitive advantage, This alse includes all information relating to the
research and development activities, fdeas ar projects carried on by the Company,

b. The Company's secrets includes any Information related to process or idea, all proprietary
software and system design, thelr marketing plants, the prices they obtain and that gives
the Campany: a competitie advantage, This akia Includes all nformation relating to the
research and development activities, ideas or prajects carried on by the Company.

2, WORK FOR HIRE: All Idess Inventions and other developments or improvements  conceived
by thi Employee, alane or with others , during the term ol his em Maoyment hereunder,
whether or nal during worlking hours, that are within the scope of the Company's business
pperatizns or that relate to any of the Company's work or projects, are the exchusive property
of the Company, it ls being agreed by the parties hereto that all such codes, ideas, inventions,
developments ar improvements constitute * works made for hire* under the Indian copyright
Taws.

)



behaif of employver without the writien consent of employer,

4. NONSOLICITATION OF EMPLOYEES: Employee shall not solivit the employment - of the
competitors of the company or any emplayes of the Company, during the term of this
Aprecrnient and for a period of six months following the date of termination of this Agreement
by either party for whitever reason without obtaining the proper clearance and the prior
written consent of the Company.

5.  BEGULAR TERMS: You are net allowed to disdose your salary and ather benefits to other
employees of the company directly or Indirectly, Without prejudice to the duties stated above,
you will carry out such other instructions and orders as may be given to you by the
untlersigned/firm from time to time.

6 COMPUTATION OF WORKING DAYS; AS you are member of the Field Staff, your salary and

number of days worked shall be computed/caiculated on the basis of the Monthly Attendance
Report submitted by you, duly evaluated & spproved by your Reporting Authority, Your
Payrall will nat be processed unless, the reparting is in place.

Before go for any leave, this has to be granted by the concerned authority on written
application by you with days prior intimation.

7. SUSPENSION/CANCELLATION OF THE CONTRACT: In case the company finds you casual In

yiur attitude, not obeying the rules and the repulations in force, negligence in responsibilithes
and tontinual low performance. The company has the rightt ta suspend or cancel the contract
in written and you will lase the rlght to claim any sbligations on the company, Your services
wil also be liable to be terminsted at any time without any notice during tha period of
prabation. Without assigning any reasen. in all casés of mare than 2 days of unauthcrized
alsence from your responsibifity, you will be Bable for termination from your service. On
termination, you agree to immediately without reguest, questions and claims delver the
cempany all information and physical asset given to you by the company,

This lettar of appointment is being given to you in duplicate. Please seturn one copy of the Appaintment
Order duly signed by you as a token of vour having read understood and becepted the appaintment
letter in its totality,

Yours faithfolly
For CMS;‘:r.-u:ruters Ltd.

Yl

Amit Parak
Man..zer Payroll &Compliance
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Work Order No.: M1s03371

Date: 13" 5ep 2018
To,
Amit Kumar

Subfect: Appaintmaent Lettar

Dear Amit

requirement,
L. Appointment Basis:
This arder is lssusd with thic ronsideration that all tha information regarding vaur qualification
and work experlence as Per your resumee and the capability statemant holds true and if any
declaration glvan or furnished by you to the Company praves 14 be falsa or if vou are faund to
have willully suppressagd any matwrial information, in such ase, you will be liable to remeoval
fram Service without any notice an nlsg required to refund all moneys paid o vau far your
employment throughout rhe period of your service with tha company.

4. Profife:

You will be assipned the role and designation of Office Assistant - Level 1 ang shall be posted
for Patna Municipal Carporation, Praject

3. Remuneration and other benefitg:
Plaxse refor Ainesiore — i for detalls on remuneration and other banefils,

4 Submlssiunnannthw Performance Report / Processing of salary;
Your salary shall be processed agains| the racelpt of yaue Manthly Perfrnmance Repaort (e}
duly signed and stamped by the authorised stenatory {Reporting Managee) You are requirad to
seng the samp,
Mlease ensire this shall e deposited on the first wiarking day of every month through mail-and
hard copy courivred o us-at the same tima, This is imvariably required far processing ot your
salary on time

GRS COMPUTERS LiMITED
BEGITCREN AMD QORPORATE OFCE
0. Lake R, Knytioe indusiriss G, Bliandup (W), Mursal Matamshira #i s00a78
Poong { + 81)22-41 25000 | Fami 4+ 01 j22-01258001 | e o et

: o LAUTMH08IPLCOZEZES

wit
@ & cmmibey /5

'
i



T i

Employment Period:

Your smplavment periad will be Fram 02.07.2018 to 01012019 this pericd can he reduced or
extended doprnding Hpen your performance and feadback fran the reparting manager,

Rulzs-Genaral:
During the term af employment, you wili employ yoursall efficiently, Faithfully and to the best af

with all the lawful orders and irections ghven to yay By your Reporting Manager and concemed
SUPEGE in the campany,

You will e persanally responsibile for any demage to EQUifiment, property and third party
leabilitios cansed by acts a1 NICSI/NIC end user premises. Al teuipment will be pspil anly for
Carrying out legitimate business of clisnt organisation and will not be Autinto any sther use. The
atent of dimage will be binding o you,

Transfer and Deputation:

You may be translerred to iy tther location in such capacity as the Company may fram time o
time detennine or any department, establlshmea nt, factary or biranch of the campany or its
affiliate, associate or subsidiary. In such Cases, you will be governed by the terms and conditiong
af services applicable to the npw asslgnment.

The company may al=a send you o di putatian to client work sites a4 per the raguiren s, You
will Be requirad to adbiers (o (e company's onstte pohicies and puidelines and ather ansite rules
as per company’s palicy.

- Yours fathfully

Far Chts Efywm!vrx Lid

At Parab Signature of Candifdata
Manager Payrall & Compliance

9
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3. EMIPLOYEE'S CGMM!IMIUI BINDING O R X N WRITTEN CONSENT:
Fruployee shall not have the rght to make any contracts ar othier commilmernts for or on
Lichalf of emiployer without the written consent of emgloyer,

4, NONSOUCITATION OF EMPLOYEES: Employes shall not solicit the employment of the

competitors. of the company or any employee of the Company, durlrg the term of this
Agreement and for a perlad of ik montbis Tollowing the date of termination af this Agresment
by esther party for whatever ressan without obtaining the proper cleamnee and the frice
weltlen consent of tha Company.

5 BEGULAR TERMS: You are not allowed to discloss your salary and other benelits to other
employees of the company directly or indizectly, Without prejudice to the duties stated above,
you will carry out such other instructions and orders as may be sven to you by the
undarsigned/ firm from time to tlime,

& COMPUTATION OF WORKING DAYS: A5 you are member of the Field Staff, wour salary and

number of days worked shall be computed/calculated on the hasks of the Monthly Attendance
Feport submitted by vau, duly evaluated & approved by yaur Reporting Authority, Your
Payredl will not be processed unless, the reparting i In place,

Butore go for any feave, this has 1o be granted by the concerned authority on witten
application by you with days prioe Intmation,

7. BUSP O Con : In case the company finds you casual in
your atlitude, not cbeying the rules and the regulations in force, negfigence in responsibilities
and cantinual low performance, The company has the right to suspend or cencel the contract
inwritlen and you will lase the right to claim any ohligalions on the company, Your services
will alse be liable Lo be terminated at any time without #ny natice during the perlod of
peniation. Without assigning any reason, In all cases of mare than 7 days of unauthorized
abseace fram your responsibifity, you will be fable for termination from your service, On
termination, you agree 10 immediately without request, questions and claims. deliver the
company all information and physical asset given toyoo by the Coimpany.

This letter of appaintment is being given ta you in duplicate. Please return one cagy af the Anpointmen
Crader duly sizned by you as a token of your having read understood smel accepted the appolintment
Iegtor in ils totality

Youers faithiully
For Cpis Computers Lid

| P4

amit Parab
ranager Payroll &Comphance




PATNA MUNICIPAL CORPORATION

Ref No. - 3108201801 Dated - 31.08.2018

To,
CMS COMPUTER LIMITED,
TO,LAKE ROAD KAYCEE INDUSTRIES COMPOUND,
BHANDUP (W)MUMBALI MAHARASHTRA .PIN CODE 400078,

Subject :- Monthly Service Performance Report for the month of Jlll}' against NICSI Work
Order No: M1803371, Dated: 27-08-2018, under the Project No: §163214MPGG.

Sir'Madam,

In reference to aforesaid work-order issued by NICSI-New Delhi, the performance of the services
provided by your firm during the period mentioned is as under:-

Designation:

S.| Details of the Oty Service Period Service Performance Details
No Services Overall
Pravided Froi To 5. | ServicelD Ga[:l in Service PE&S:;‘:‘::;;EE
No No: (in days)
(Satisfactory/
un-satisfactory)
Office
§ e L0 |aor | | Amiamar| N Satistactory
Region-1
Office
Assistance 1 02-07- | 10-07- Vikash Nil Safistnetn
P level-1for 2018 2018 Kumar ry
Region-1
Office
Assistance 02-07- | 10-07- : .
3 | leveL-1for bol2ois | 2018 e u Sty
Region-1 F
(Signature & Stamp)
Name:

2.G
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